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2008 VMWS Event Calendar
17-19 October – MWIA Western Pacific Congress

Join with medical women from around the Western Pacific to be 
inspired, amazed and invigorated by this exciting Regional 

Congress. This event will include the VMWS Annual General 
Meeting. Visit www.tourhosts.com.au/afmw2008 for more details.

18 October, Saturday – VMWS Annual General Meeting
VMWS Annual General Meeting will be held at the Sofitel 

Melbourne at 4:30-5:30pm. Members who would like to join the 
2009 Committee to contact VMWS to obtain a nomination form (at 

vic@afmw.org.au or PO Box 202, East Melbourne 3002).

31 October, Friday – “Think Pink” Breast Cancer Awareness 
Evening

Thy Lyceum Club Ridgeway Place Melbourne CBD 7.30p.m. Guest 
Speaker: Ms. Helen Mott – Breast Cancer Support Nurse.

 Cost: $45 for 2 course meal and drinks ($5 from every ticket sold
will donated to the National Breast & Ovarian Cancer Centre)

RSVP: Dr Mariolyn Raj by Wed Oct 22nd mraj@hotmail.com  or ph: 
0410 464 112

2008 VMWS 
Committee

President, AFMW 
Representative

Jan Coles

Treasurer, Web 
Sponsorship

Jill Tomlinson

Secretary
Mariolyn Raj

Immediate Past President, 
AFMW representative

Desiree Yap

AFMW National 
Co-ordinator

Deb Colville

Social Secretaries
Julie Teague

Laura Edwards

Western Pacific Congress 
Convener

Kate Duncan

AMA Representative
Natalie Marijanovic

General Committee
Marilyn Jones

Raie Goodwach
Kathleen Hayes

Sarah Garner

Medical Student 
Representatives

Ivy Tan (Monash)
Linny Kimly Phuong 

(Melbourne)
Jenny Huang (Melbourne)

Shueh Hwuei Lim 
(Melbourne)

Carnjini Thambaiya 
(Melbourne)

Bronwyn Scarr (Melbourne)

President’s Report – Dr Jan Coles
Dear Medical Women
I have been very caught up with conference 
organisation and the final program details. I would like 
to take this opportunity to thank Kate Duncan and the 
wonderful work done by the organising committee, as 
well as all of the VMWS members who have 
volunteered to assist with the conference.

The Western Pacific Regional Meeting of MWIA is happening this month at 
the Sofitel in Melbourne. Local and international speakers such as Jill 
Sewell, Kenchi Ogbuagu, Susan Garland, Julie Bines, Sally Cockburn, 
Ranjani Ratnam, Vicki Kotsirilos, Leanne Rowe and others will be 
presenting on leadership for women, health promotion, viruses and vaccines 
and the environment and health 
http://www.tourhosts.com.au/afmw2008/speakers.asp

It is a great time to network with medical women. Medical student members
- Don’t forget the medical student poster prize! 
http://www.tourhosts.com.au/afmw2008/abstract.asp

I hope to see you at the conference.

Take care,
Jan



2

The VMWS Newsletter: Volume 6 Issue 5                                                   October 2008                                        

The Medical Women’s International Association, 
Western Pacific Regional Congress will be held at the 
Sofitel Hotel in the heart of Melbourne, Australia from 
the 17 – 19 October, 2008.

REGISTRATION COSTS

Find out everything you need to know 
about the Congress at 
http://www.tourhosts.com.au/afmw2008

PROGRAM
The Congress program will encompass the 
following themes:

 The Environment & Health
 Impact of Violence/War/Terrorism 

on Women & Children
 Professional Issues for Women in 

Medicine
 Innovations in Health Promotion
 Infections & Vaccines
 Advocacy & Health Politics

Day 1: Registration, Hospital visits, 
Lunch/Poster sessions, Leadership 
workshops, Afternoon tea, Welcome 
reception

Day 2: Breakfast session, Keynote 
presentations, Paper presentations, 
Lunch/Poster sessions, Afternoon Tea, 
VMWS AGM, AFMW AGM, Congress 
Gala Dinner

Day 3: Breakfast session, Keynote 
presentations, Paper presentations, 
Lunch/Poster sessions/Medical Student 
Award

REGISTRATION
http://www.tourhosts.com.au/afmw2008. If 
you are not comfortable registering online, 
please contact VMWS at 
vic@afmw.org.au or PO Box 202, East 
Melbourne 3002 and provide us with your 
contact details (address & phone number) 
so we can contact you to arrange your 
registration.

Category Standard (A$)
After 28 August 

2008

Onsite (A$)

Member $850.00 $950.00
Non Member $950.00 $1050.00

Student $700.00 $750.00
Day $400.00 $480.00

Interested in learning website skills?

VMWS is inviting members who are interested in being part of a team to post 
information on the VMWS part of the AFMW website, to attend website training on 
Friday October 17. Please register your interest by contacting VMWS at  
vic@afmw.org.au or PO Box 202, East Melbourne 3002. This event is free for 
members invited by VMWS to attend the training.
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SPEAKERS
Prof Julie Bines
Professor Bines is the head of clinical nutrition and 
paediatric gastroenterologist at the Royal Children’s 
Hospital who is internationally recognized for her 
work on rotavirus vaccines and intussusception. 

Dr. Lynn Burmeister
Dr. Burmeister is a specialist fertility clinician at 
Monash IVF and Monash Medical Centre with 
expertise in male and female fertility problems, IVF 
and assisted reproductive technologies.

Prof Suzanne Garland
Professor Garland is the director of Department of 
Microbiology and Infectious Diseases at Royal 
Women’s Hospital whose expertise lies in infectious 
diseases related to reproductive health. She has key 
research interest in cervical cancer and the role of 
human papillomaviruses (HPV) and currently is 
working as an Advisor to WHO on prophylactic HPV 
vaccines.

Dr Vicki Kotsirilos
Dr Kotsirilos works as a GP who combines the best of 
orthodox and evidence based complementary medicine 
such as acupuncture, mind-body approaches such as 
hypnosis, and nutritional medicine.

Dr Stephanie Long
Dr. Long is the Facilitator of International Climate 
Change and Energy Program and has been involved in 
Friends of the Earth's climate justice campaign work 
nationally and internationally with the task of 
facilitating participation member groups in the 
international climate and energy campaigns.

Dr Ruth McNair
Ruth is a general practitioner in Carlton, specialising 
in lesbian and women’s health with an active interest 

in human rights and the law as they apply to lesbian 
and bisexual women and their families. She is also a 
Senior Lecturer at the Department of General Practice, 
University of Melbourne. 

Dr Kechi Ogbuagu
Dr. Ogbuagu began her public health career as the 
Medical Officer of Health in charge of one the largest 
local government areas in Nigeria during she managed 
over 250 health personnel. She is currently with the 
Country Services Team (CST), Addis Ababa, as the 
Adviser of Reproductive Health Logistics, providing 
technical assistance in several African Countries. 

Dr Ranjani Ratnam
Dr. Ratnam has the expertise in various additional 
therapies that aim to combine Eastern and Western 
practices and philosophies to empower her clients to 
integrate the body, mind and spirit. She counsels using 
many modalities and runs meditation workshops.

Dr Linda Selvey
Dr Selvey is Senior Director, Population Health for 
Queensland Health. She is a Fellow of the Australasian 
Faculty of Public Health Medicine and also chairs the 
Queensland Conservation Council. Dr. Selvey has had 
a long standing interest in environmental issues and 
was trained by Al Gore as a Climate Change Presenter 
in September 2007 

A/Prof Jill Sewell
Associate Professor Jill Sewell is a consultant 
paediatrician and Deputy Director of the Centre for 
Community Child Health at the Royal Children's 
Hospital. Her interests include 
developmental/behavioural paediatrics, education and 
training, health workforce, women in medicine, health 
policy and service delivery.

Interested in billeting for
 the Medical Women’s International Association, 

Western Pacific Regional Congress?

VMWS is looking for metropolitan/suburban members who are interested in billeting 
participants from overseas/interstate/rural areas during the Congress (17 – 19 October 
2008). If you are interested, please contact VMWS at vic@afmw.org.au or PO Box 
202, East Melbourne 3002 and provide us The following details: your name, address, 
phone number, email address (if available), the number of women you are able to 
billet and whether you can provide transport to the Congress which will be held at the 
Sofitel Melbourne.
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Bridging Leadership Barriers Project
The theme of the Medical Women’s International Association Western 
Pacific Regional Congress is “Bridging Barriers”. To complement this 
Congress, the Australian Federation of Medical Women (AFMW) has 
launched a national 2008-09 project titled Bridging Leadership Barriers. 
This multi-component project aims to strengthen women’s voices and 
representation in existing national and academic and health networks so 
that the contributions of women can be fully realised and their skills 
fittingly applied to meet the medical education and healthcare needs of the 
Australian community. 

The project was designed by Dr Jill Tomlinson, a RACS plastic surgical 
trainee and VMWS Treasurer. AFMW is contributing significant resources 

to this project and has also received $89,000 in funding through the Australian government Office For 
Women Leadership and Development Programme.  

The project initiatives include leadership and website skills training workshops which will be conducted 
at the Medical Women’s International Association Western Pacific Regional Congress (MWIA WPRC)
on Friday October 17. Fifteen thousand dollars has been allocated in scholarships to 22 Australian 
medical women to assist them to attend the Congress, with preference given to applicants from rural 
and remote regions.

The AFMW website (http://afmw.org.au) has been updated and relaunched using the open source 
content management system Joomla!. Professional web advice and assistance has been provided by 
Ms Dinah Randall, a NSW based web designer and Joomla! expert who will be conducting the website 
skills training at the MWIA WPRC. If you are interested in participating in this session please email 
vic@afmw.org.au. 

A Leadership Portal has been created at the 
AFMW website and the content on this portal will 
expand dramatically in coming months. You can 
also now sign up at the website to receive AFMW 
and state medical women’s newsletters; the first 
AFMW electronic newsletter is scheduled to go 
out in January 2009. Not for profit organisations 
are invited to advertise educational seminars and 
conferences of interest to medical women in 
banner form on the AFMW website – please email 
afmw@afmw.org.au for more information. The 
AFMW website will be updated regularly and both 
VMWS and AFMW look forward to receiving your 
feedback and providing you with ongoing 
improvements. If you have content or information 
that you wish to contribute to the website please 
email vic@afmw.org.au or afmw@afmw.org.au. 

Updates on the project will be provided in future 
newsletters. If you would like to get involved in this 
project and help assist AFMW in fostering
leadership skills among medical women please 
contact Jill Tomlinson at vic@afmw.org.au

Project Initiatives
 $15,000 in leadership scholarships to 
assist medical women to attend the MWIA 
Western Pacific Regional Congress.
 Leadership and website skills training 
workshops at the MWIA Western Pacific 
Regional Congress.
 Redevelopment of the AFMW website, 
creating a more user-friendly accessible 
website with up to date content, news and 
resources. 
 Creation of an online leadership portal 
containing resources designed to enhance the 
leadership skills of medical women.
 Development of a regular electronic 
AFMW newsletter commencing January 2009.
 Creation of a skills database of medical 
women who are willing to be consulted on 
issues of importance in their field(s) of interest.
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You’re invited to the VMWS
“Think Pink” Breast Cancer Awareness Evening

Please join us for dinner at
The Lyceum Club
Ridgeway Place, Melbourne, CBD
On 31st October 2008 at 7:30pm

Guest speaker: Ms Helen Mott – Breast cancer support nurse

Cost: $45 for 2 course meal and drinks
($5 from every ticket sold will be donated to the National Breast & 
Ovarian Cancer Centre)

Dress: Smart Casual
RSVP: Dr Mariolyn Raj by Wed Oct 22nd mraj@hotmail.com  or 
ph: 0410 464 112

Bridging Leadership Barriers Project Objectives

1. Deliver leadership skills training to female health professionals at the Medical Women’s 
International Association Western Pacific Regional Congress.
2. Promote leadership discussions and leadership activities among women doctors.
3. Provide increased opportunities for medical women in rural and remote areas to attend and 
participate in the Medical Women's International Association Western Pacific Congress ("the 
Congress") in Melbourne in October through the provision of $15,000 in leadership scholarships.
4. Build an internet based leadership skills portal at the AFMW website accessible to all 
Australian women, with training material directed at enhancing leadership abilities and confidence in 
undertaking leadership positions.
5. Develop a medical leadership skills database that will allow AFMW to access and provide 
specialist medical expertise to increase its advisory capacity to inform and drive health policy 
development and service delivery.
6. Enable effective communication between medical women at a state and national level 
enabling national debate on policy and service delivery issues. 
7. Enhance health service delivery through increased capacity of female health professionals to 
represent the views of their communities and contribute to the development of public policy and 
service delivery.
8. Enhance health service delivery through increased capacity of the AFMW to represent 
members’ views and contribute to the development of public policy and service delivery.
9. Encourage enhanced participation of rural and remote female doctors within AFMW and the 
health arena resulting in greater social inclusion and reduced professional isolation.
10. Deliver website content management training to female health professionals using the award 
winning Joomla! system to provide technical skills that are readily transferable to other internet based 
projects and applications.
11. Deliver electronic newsletter production skills to female health professionals.
12. Develop an integrated AFMW website with regularly updated content from all active member 
states. This will allow the activities and achievements of medical women to be promoted online and 
encourage women to become active in their state and national medical women’s organisations. 
13. Develop enhanced communication between the AFMW and its members and stakeholders in 
the form of a quarterly electronic newsletter.
14. To distribute information about conferences and educational activities conducted by not-for-
profit organisations to maximise women’s exposure to professional education opportunities.
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Self Managed Superannuation Fund (SMSF) Responsibilities

Which clients are suited to an SMSF?

According to ASIC, there are four key questions when considering whether an SMSF is right for you.

1. Is the fund strictly for retirement benefits only (otherwise known as the sole purpose test)?
2. Does the client have the time and skills to manage their own superannuation, establish an 

investment strategy, select investments and fulfil the responsibilities as the trustee?
3. Will the benefits be worth the cost?
4. How will switching to an SMSF affect the client’s current superannuation, including insurances 

within super?

We recommend that you have at least $100,000 in super before establishing a SMSF or close enough 
to it and that you are contributing on a regular basis.  Clients may opt for an SMSF because they want 
control over their investments, but with this control comes a significant level of responsibility in 
establishing and maintaining this type of fund.

Trustee responsibilities

A trustee is charged with the responsibility of managing a fund. As the trustees of an SMSF are 
effectively the fund’s members as well, and the purpose of an SMSF is to provide retirement benefits for 
members, the trustees must follow all rules and regulations to ensure retirement benefits are preserved.

There are four major steps to establish an SMSF
1. establish a trust, and obtain a trust deed
2. elect to be a regulated fund, obtain a  tax file number 

and an Australian business number (ABN) for the fund
3. prepare an investment strategy
4. open a bank account.

The responsibilities of a trustee include:
 making sure the purpose of the fund is to provide retirement benefits to members or to 

dependants in the case of a member’s death before retirement.
 preparing and implementing an investment strategy, and making investment decisions with 

respect to superannuation and tax laws
 accepting contributions and paying pension or lump sum benefits in accordance with 

superannuation and tax laws
 ensuring an approved auditor is appointed for each income year
 undertaking administrative tasks such as lodging annual returns and record keeping
 making sure new trustees sign the trustee declaration
 exercise the same degree of care, skill, honesty and diligence as an ordinary prudent person in 

managing their fund
 keep the money and assets of their fund separated from other money and assets (for example, 

personal assets)
 retain control over their fund
 not enter into contracts or behave in an way that behinds trustees from performing or exercising 

their functions or powers
 allow members access to certain information and act in the best interest of all fund beneficiaries.

Failure to meet these requirements may result in: a fund being made a non-complying fund and losing 
its tax concessions; disqualification as a trustee; and prosecution or the imposition of civil and criminal 
penalties. If a trustee fails to act in accordance with a fund’s trust deed, other affected members may 
also take legal action against that particular trustee.
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A 2007 ATO survey that found that 21% of participating trustees had a 
‘low to medium’ or ‘low’ knowledge of their obligations. This low level of 
understanding is of considerable concern to the ATO and, there is now 
much stronger focus on ensuring that trustees are aware of, and 
correctly discharge, their responsibilities. From 1 July 2007, the ATO has 
required trustees to sign a trustee declaration, stating that they 
understand their roles and responsibilities. This places the onus back on 
the trustee and eliminates the opportunity for trustees to later claim that 
they were misled about what they were taking on.

All investment decisions, completion of fund returns and other documentation, and valuation of assets 
are the responsibility of the trustee. It is also the responsibility of a trustee to stay abreast of changes to 
legislation, and how this may impact on the trust deed or investment strategy of a fund. Trustees are 
answerable to the ATO and ASIC for the operation of the fund.

Compliance requirements

SMSFs are required to comply with the provisions of the Superannuation Industry (Supervision) Act 
1993 (SIS Act), including requirements around contribution rules and payments, and the acquisition of 
assts on an arm’s length basis. It is the responsibility of trustees to remain abreast of any legislative and 
regulatory changes, and ensure that the activities of their fund comply at all times. This applies to the 
trust deed, documentation and reporting requirements, the investment strategy and any pensions that 
are in place.

Annual SMSF return

From 1 July 2007, there has been a change to the way in which SMSFs are required to report. The 
trustees are asked ongoing disclosure questions including whether:

 the SMSF had/has financial involvement with related parties
 the SMSF has lent money to members or their family
 investments have been undertaken on an arm’s length basis
 the SMSF has allowed members access to money and assets before retirement
 the trustees have paid themselves for their services
 non-cash contributions (in specie contributions) have been made to the SMSF
 any of the fund’s trustees have become disqualified during the year
 the SMSF has engaged in activities of selling goods and/or services
 all assets are appropriately secured through appropriate documentation as owned by the SMSF
 the approved auditor has provided services other than auditing the fund to the SMSF

Conclusion

Accumulating superannuation benefits through an SMSF can be a rewarding and fulfilling process which 
allows you to invest in ways which are not possible through a wrap account or industry fund e.g. buying 
property as tenants in common with your SMSF.  However it is important to appreciate that there are 
responsibilities attached to the operation of these vehicles and the roles of the trustees, accountant and 
other advisers are critical to ensure that an SMSF successfully achieves its purpose for all its members.

The contents of this article are general in nature and are not advice that applies to any particular client situation. 
Whilst every care has been taken in preparing the article, specific advice should be obtained before proceeding 
with any suggestion or recommendation made

By Caroline Poon, Director, Medical and Dental Accounting Pty Ltd.    
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MARVELLOUS MEDICAL WOMEN 
PROJECT UPDATE

The VMWS has a proud history dating from 1896, when the 
organisation was founded by a group ofmarvellous medical 
women who also established the Queen Victoria Hospital. 
Since that time many marvellous medical women in 
Victoria have made outstanding contributions to society. In 
2008 VMWS commenced a research project that aims to 
explore and record the experiences of medical women who
graduated in 1930-1970. We wish to honour the medical 
women who have traveled before us and collect their stories 
so that we, and future generations, have a record of the 
achievements and experiences that are so often lost with the 
passage of time.

VMWS seeks your help in this endeavour. Do you have a 
biography or photograph of a medical woman that you could 
share with us? With would love to have your permission to 
add these to our archives and display them on our website. 
We are able to create digital versions of hard copy 
photographs with a scanner so you will not have to part 
permanently with the original.

Our researchers have started contacting and interviewing 
project participants.  Any medical students or junior doctors 
interested in helping with or learning more about this project 
please contact 
Jan Coles 85752226 jan.coles@med.monash.edu.au or 
Jill Tomlinson vic@afmw.org.au.

'THE LADIES HAVE COME TO 
STAY' - WOMEN OF THE ROYAL 
MELBOURNE HOSPITAL

As part of The Royal Melbourne Hospital's 160th 
anniversary celebrations, Melbourne Health is staging the 
outstanding exhibition, which starts on Monday 22 
September and continues until 17 October, in the foyer 
gallery at the Queen 
Victoria Women's Centre, 
210 Lonsdale Street, 
Melbourne (the site of the 
former Melbourne Hospital 
for nearly 100 years), from 
9am to 5pm weekdays.

The free exhibition 
showcases the role of 
women in the 160-year 
history of the hospital, 
including doctors, nurses, 
allied health professionals, scientists, administrators and 
support staff, and volunteers.

This display highlights women’s struggles, contributions 
and successes in the various disciplines in the health field. It 
acknowledges the achievements of the pioneering women, 
the inspiration that these women provided to future 
generations and their contributions that have shaped the 
hospital’s history.
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EMAIL ETIQUETTE TIPS
Author: Dr Paul Mara MBBS, FRACGP, 
FACRRM, Dip RACOG

Dr Paul Mara is a practising rural doctor 
and managing director or Quality Practice 
Accreditation Pty Ltd

This article was first published in the May 
edition of Pulse+IT
www.pulsemagazine.com.au

It is amazing to consider the extent to 
which computers have entered all facets of 
our lives, and the fact that our adoption of 
technology has happened in such a short 
space of time. But one man’s boom is 
another man’s burden and more than most 
technologies, this reliance dichotomy 
comes to the fore with email.

Whereas ten years ago, 
sending and responding to 
email may have occupied 
only a few hours of our time 
per month, many people 
now spend a similar amount 
of time devoted to these 
tasks each day!

Coupled with the burden of legitimate 
email, spam can be a significant headache. 
Now representing the vast majority of 
emails sent worldwide, spam burns up 
bandwidth and is costly and time 
consuming to control. But spam is only one 
of a number of things I find frustrating 
about email — following is a collection of 
email etiquette tips that may help to 
minimise the others:

To, CC and BCC
We’ve all seen this and it is my pet hate. 
When sending email, if you absolutely must 
send the same email to a group of people, 
do not include everyone’s email address 
into the “To” or “CC” fields. I do not want 
my personal email address promoted to the 
world and this is what happens when it 

gets sent to people I don’t know or don’t 
want to know.

Even worse is when the limited few on your 
email list send a “reply all” and include 
their own email recipients — propagation of 
your email becomes exponential. This is a 
problem perpetuated by some of our 
medical organisations and local divisions of 
general practice, and seems to come in 
waves. Worse still is when my personal and 
private email address is used by people 
who send the latest email joke, or pass on 
a virus report (usually with the virus), or 
make a political statement to everyone in 
their address book. This is a cry for 
attention, not a public service.

Use the “BCC” field (but see below) and 
include your own email address in 
the “To” field, or better still, use 

a proper email list system 
designed for efficient group 

correspondence.

The “To” field should be only 
for those you are directly 

sending the email to. The 
“CC” field is only for those you 

indirectly wish to be included in 
the correspondence.

The “BCC” is seen in some quarters as 
being unethical and fraught with danger. 
What’s to stop a “BCC” recipient simply 
acknowledging receipt using “reply all” 
thereby telling the world “Hey I got this 
too”?

Email priority and the subject line
Make sure you put an appropriate heading 
in the subject line of your emails. Some 
spam filters block emails with blank subject 
lines, and it is difficult to sort email without 
them.

Another pet hate of mine is people who 
classify all their emails as urgent or put 
“READ THIS NOW” in bold. I usually ignore 
these.
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Block letters
In email parlance, capitalising significant 
passages of an email is akin to shouting 
aggressively. Not good form.

Flaming
Flames are simply verbal attacks that are 
usually, but not exclusively, associated 
with email lists and web forums. Think 
before you write. If someone writes
something that really gets up your nose it 
may be better handled over the phone or 
simply ignored. The immediacy of email 
means that the heat of the moment can 
become a bushfire, destroying trust and 
relationships and preventing considered 
discourse.

Formatting and graphics
Emails can be sent as either simple text or 
in format rich HTML. People like to 
express themselves, and we all 
think we’re the world’s best 
designers, but do we really 
need email to confirm our 
identity?

Of course we never say never but 
is it always absolutely necessary 
to use six fonts in twelve different 
sizes and multiple colours to make our 
point? And adding graphics to your email to 
make it look like a book or including a 
background with your kids, dogs, bird or 
latest holiday snap is just too much. Save 
the fancy stuff for your personal website.

Abbreviations
Public servants love acronyms. Ever been 
in a meeting with people talking about the 
GPRG or the RIPIC etc? My head spins. And 
BTW, FWIW and IMHO, TNSTAAFL so 
TIOLI, TTYL.

Use smilies and other character strings that 
are meant to represent emotions, 
sparingly. The fact that you think what you 
have just written is funny or sad doesn’t 
really interest me. :-D

Make your signature useful and secure
Ever had those “get back to me soon” 

emails, but you think a phone call is more 
appropriate but don’t have the number? I 
include my name and contact numbers on 
all emails where ongoing dialogue is 
needed.

And a word of warning: you probably 
shouldn’t include a scanned version of your
signature in your emails. Some people 
might find it useful to access your bank 
account one day.

Keep attachments to a reasonable size
Just because you have the latest high-
speed broadband technology, it doesn’t 
mean that your recipients enjoy the same 
access to the Internet. Many ISPs and mail 
systems are now quite generous when it 
comes to the size of the attachments they 
allow to pass through their systems (5-
20MB or more), but this doesn’t mean you 

need to use it.

With this in mind, don’t send full 
sized photos of your holiday. While 
you’ve been slacking off, I’ve been 
working and don’t want to see 
them anyway! Reduce the size of 
those pictures using the 
software provided with your 

camera or operating system 
before emailing them.

Check the size of your attachments before 
sending - if they are large, check with the 
intended recipient before bombarding their 
inbox. Alternatively, consider using a free 
web service designed specifically to store 
documents for subsequent download by the 
intended recipients.

Security
Unless, and sometimes even if, you use 
encryption the contents of your emails are 
not secure. Don’t send something to 
someone you wouldn’t like going further. 
Even if you do encrypt the email what 
guarantee have you that the recipient’s 
computer is electronically or physically 
secure? They may download the email, 
unscramble it, and then accidentally or 
mischievously forward it to someone else.
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Don’t send personal emails using the office 
system or use your work email for lists or 
personal communications. Using your work 
email for personal correspondence means 
that at least part of every working day is 
spent replying to friends instead of 
working. Not only are organisations able to 
monitor email usage, but some consider 
that an email sent from work is an official 
company communication.

Be cautious with patient information
While the previous etiquette rules can 
probably be ignored without severe 
consequences eventuating, the same 
cannot be said for this tip — standard 
unencrypted email should not be used to 
send patient information to other health 
professionals.

All emails you send and receive are 
susceptible to being intercepted during 
their transmission throughout the Internet. 
While the chances of this happening to you 
is unlikely, email snooping is not a 
technically complex operation for a 

determined miscreant to perform, and 
more over, there is no way you will know 
that it is even happening.

Fortunately, there are a number of 
products and services dedicated to secure 
electronic messaging that will integrate 
with most modern clinical software 
packages. Speak to your clinical software 
vendor, the colleagues with whom you 
most frequently correspond, and your 
division, with a view to selecting and 
implementing one or more secure 
messaging solutions to reduce the amount 
of paper flowing in and out of your 
practice.

If you happen to receive an email 
correspondence containing potentially 
sensitive patient information from a 
colleague, congratulate them for taking 
steps to reduce the burden of paper, but 
then strongly advise them of the potential 
breaches of patient privacy that may result 
by their actions.
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Contact the VMWS         Mail: The Secretariat, PO Box 202, East Melbourne 8002; 
                Email: vic@afmw.org.au; Website: http://afmw..org.au

Why join the VMWS?

There are many personal and professional 
benefits of belonging to a vibrant, active network 
of medical women!
 Regular networking and mentoring 
opportunities at meetings, clinical and medico-
social guest speaker events and panel 
discussions.
 Receive a bimonthly newsletter 
advertising events, scholarships and prizes, and  
updates on gendered socio-political issues.
 Receive the VMWS e-Updates, e-
Newsletters, e-Event Notifications and e-Special 
Communications via email.
 Be part of the Medical Women's 
International Association and have your say in 
the United Nations and other global forums.
 Receive assistance with applications to 
training programs and advice on career 
development.

Membership Application Form

Full Membership       $140    
Student Members         $35
Retired Members        $100

Rural Members (>100km from GPO) $50                   
Gift membership            $100     

Send with a cheque or money order to: 

VMWS Secretariat
PO Box 202

East Melbourne VIC 8002
E-mail: vic@afmw.org.au

Or direct transfer to VMWS:
BSB: 033 089

Account Number: 297664
Please include your initials and surname in the 

transfer information, and enter the date of 
transfer here: ________________

Name: __________________________
Email: ___________________________
Address: ___________________________
___________________________________
___________________________________
Phone: ___________________________
Fax: ___________________________
Practice Address:  ____________________
___________________________________
___________________________________
Specialty:_______________________ ____
Students: Year of graduation:___________

□ Please save trees – send my VMWS 
correspondence via email, not mail*

□ I do not want other VMWS members to have 
access to my e-mail address.

□ I do not want to receive electronic AFMW 
correspondence.

□ I do not wish other AFMW members to have 
access to my e-mail address.

* Student members will receive only electronic 
correspondence

ATTENTION TO ALL 
MEMBERS!!

VMWS ANNUAL 
GENERAL MEETING 

2008

4:30-5:30pm Saturday
October 18

Sofitel Melbourne

VMWS invites all members to 
attend. If you wish to nominate 
for the 2009 Committee, please 

contact VMWS to request a 
nomination form via 

vic@afmw.org.au or PO Box 
202, East Melbourne 3002.


